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How to Mark Your Paper Ballot  

 

 

 

 

 

1. To mark your paper ballot correctly, completely fill the box beside 

your choice using a  blue or black ink PEN.    

 

 

 

2. To vote for a write -in candidate, complet ely fill the box beside the 

words “write-in” and write the name of your choice on the blank 

line provided. 

3. If you make a mark you did not intend, mark it out with an X and 

color in your intended choice.   

 

  

X     

 

 

 

 EXAMPLE 

 

MADISON COUNTY CLERK'S OFFICE

Debra D. Ming-Mendoza, County Clerk
P. O. BOX 218 – 157 N. MAIN STREET STE 109

EDWARDSVILLE, IL.  62025

PHONE (618) 692-6290   FAX (618) 692-8903



TO:  
ABSENTEE VOTER

FROM:  DEBRA D. MING-MENDOZA, COUNTY CLERK

   Enclosed please find the following:

1.) BALLOT - to be voted and inserted into the absent voter’s ballot envelope.

2.) ABSENT VOTER’S BALLOT ENVELOPE – to be completed, signed and mailed to the County Clerk with the ballot sealed inside.  

3.) RETURN ENVELOPE – must contain completed ballot envelope with the ballot sealed inside. 

4.) ABSENTEE BALLOT AUTHORIZATION FORM: to be completed and returned if someone other than the voter is to hand- deliver the ballot.

    *Read the ballot carefully, noting the offices, the candidates’ names, the number to be elected and any propositions.  Take note of the precinct information printed at the top of the ballot and verify you have received the correct ballot for the precinct in which you reside.  (This information can be found on your voter’s registration card)*

IF THE BALLOT IS TWO SIDED,   BE SURE TO VOTE BOTH SIDES.

INSTRUCTIONS FOR MARKING YOUR BALLOT ARE ON THE BACK OF THIS PAGE.

IF YOU SPOIL YOUR BALLOT IN ANY MANNER, YOU MAY RETURN THE BALLOT TO THE COUNTY CLERK’S OFFICE AND REQUEST A NEW BALLOT.

AFTER YOU FINISH VOTING:

     Seal your voted ballot inside the ballot envelope.  Complete and sign the ballot envelope and insert into the return envelope. 

RETURNING YOUR BALLOT TO THE ELECTION OFFICE:

     The ballot may be returned to our office by mail, personal delivery or delivered by an authorized person.  To be counted, your ballot must be postmarked by midnight the day prior to election and received by the 14th day following the election.

     If the ballot is not delivered or mailed by the voter, the authorization form must be completed. The authorized person will hand carry the sealed ballot to the election office along with the authorization form.  Be sure that this form is not sealed in the ballot envelope with your ballot.

     Any questions concerning absentee voting should be directed to the County Clerk’s office at 618-692-6290.
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